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MISSION GROVE PRIMARY SCHOOL
North Site | Buxton Road | Walthamstow | London | E17 7EJ |

South Site | 108 Edinburgh Road | Walthamstow | London | E17 7QB

   T : 020 8520 3487 |  E : office@missiongrove.org.uk


Job Description School Inclusion Leader

	Report to:
	Headteacher

	Responsible for:
	· SEND Assistants


	Salary Scale:
	MPS/UPS & SEN allowance

	Hours:
	Full time 



Purpose:
· As part of the school leadership team, strategically advise on all aspects of SEND and Inclusion.
· Determine the strategic development of needs (SEND) policy and provision in the school
· Be responsible for the day-to-day operation of the SEND policy and co-ordination of specific provision to support individual pupils with SEN or a disability.
· Plan and manage change in accordance with the School Development Plan.
· Uphold and promote the values and vision of the school.
· Promote the universal rights of the child throughout the school community to support the maintenance of accreditation as a Rights Respecting School.
· Be part of the safeguarding team within the school.

Main duties and responsibilities (but limited to):
SEND Policy & Provision
· Have a strategic overview of provision for pupils with SEND across the school, monitoring and reviewing the quality of provision.
· Prepare reports for presentation to the Headteacher and Governing Body, Local Authority.
· Attend network meetings as required, preparing reports for the Headteacher and Governors. Make recommendations relating to budgetary control and the implementation of any improvements.
· Contribute to the analysis and review of SEND in the school performance.
· Monitor and update the school’s SEND register, provision map, school website and policies. Ensuring that all represent the inclusivity of the school.
· Evaluate whether funding is being used effectively, and propose changes when necessary
· Be aware of the provision in the local offer, and OAP.
· Support staff to ensure individual educational plans and care plans meet the needs of the child and challenge them accordingly
Leadership and Management
· Attend Senior Leadership meetings
· Be responsible for general SEND matters in consultation with the Headteacher, and local authority e.g. PEPs, etc.
· Maintain children’s records, ensuring that documentation and data are kept confidential.
· Line-manage support staff; providing leadership and guidance; including responsibility for their recruitment, performance management and professional development.
· Contribute to the School Development Plan and whole school policy.
· Identify training needs for staff and how to meet these needs
· Chair annual reviews 
· Lead transition of SEND pupils in year and at the end of Key Stage 2, liaising with relevant parties. 
· Be the lead professional for children who are looked after (LAC) or previously looked after (PLAC) and work in partnership with the Virtual School and Social Care to plan successful outcomes.
· To part of the school safeguarding team, liaising with early help and social care.

Curriculum and Assessment
· Manage the implementation of an inclusive curriculum alongside SLT, year group leads, and curriculum leads.
· Promote the pupil’s inclusion in the school community and access to the curriculum, facilities, and extra-curricular activities.
· Use assessment effectively to identify pupils who have not met developmental goals and where necessary create and implement effective plans of action to support the pupils.

Personal Responsibilities:
· Ensure all duties and responsibilities are discharged in accordance with the school’s health and safety at work policy.
· Participate in the school’s performance management scheme, ensuring that performance standards and targets are set and met within the agreed time scale.
· Develop, project manage, monitor and evaluate ad hoc school projects and undertake other reasonable duties commensurate with the grade of the post.
· Model good practice when using different methods for communicating effectively with colleagues and stakeholders. 
Conditions of Service
Governed by the National Agreement on Pay and Conditions of service, supplemented by local conditions as agreed by the Governors.

Special Conditions of Service
The postholder will be required to work outside normal working hours on occasion, for example to attend meetings to take minutes, with due notice.
Equal Opportunity
The post holder will be expected to undertake all duties in the context of and in compliance with the Local Authority’s equal opportunities policies.
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